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QUYE'I t)tNH
Vi riOc ban hinh Qur alinh trno doi, ru lr.lurr tril r:in lrarr tli6n tti

trong ho?t dQng cria Sri C6ng Thurrng Khrinh Hr)a

GtAl\t Do( s(i co\(;1'Ht ()\(; KH.(\ Ha).\

Cdn cu Quyet dinh so 179/QD-UBND ngiiy 10101 2016 cua UtsND tinh

Khdnh Hoa ri vidc ki€n toan chuc ndng. nhiim rrr. cluyin han ra co cdu t0 ehuc

So C6ng Thuong;

Cdn cti Quy6t dinh s6 2212017/QD-UuND ngtiy 27ll l120l7 cua UBND
tinh Kh6nh Hda ban hdnh Quy dinh trao ddi. luu trr-r. xrL 11'r'f,n ban di6n tu trong

ho4t ddng ctia cn quan nhd nudc tinh Khrlnh Hoal

X6t tl€ nghi cua Chanh Vin phong.

QUYET DINH:

Diiu l. Ban hirnh kcm theo Quy6r dinh nay Quy dinh trro ddi. ru Ij,. lnr
trir vdn ban di6n tt trong hoqt dQng cua So C6ng 1'hutrng Khdnh Ht)a.

Diiu 2. Quy6t dinh nay co hiiu luc ki' ru ngiy ky.

Dii:u 3. Ch6nh VEn phong, Chrinh Thanh tm. Tnrong c6c phong. don vi thuOc

So vd cric cd nhdn c6 li€n quan chiu trdch nhicrn thi hinh Quyit tlinh nity./11,4:
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UI]\D TI\II KHA\H HoA
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l)6c lip -'l'u do - tlnnh phtc

QUY DINH
'l rao tl6i, rt'l!. luu tri vin bdn difn ti trong hoat dQng

cria Sd C6ng'l'hu'ong Khdnh Hda
(Bttn hrinh kiu theo Quta iinh .\6 )4\ iQD-SCI ngti.r' /ttth(i g I I ntin )0ll

cuo So C6ttg Thwtng Khinth lliu)

Chuong I
QUY DINH CHUNG

Didu l. Phgm vi didu chinh vir d6i tu'qng rip dgng

l. PhSm vi tliiu chinh

a) Quy dinh ndy quy dinh vicc trao dor, xLr ly. lrnr trt vdn ban di€n tir trong

hoirt d6ng quan l1i, tliiu hnnh cLia Str Cdng 1'hLLong Khrinh Hoa.

b) ('ric th6ng tin, tei lieu. v6n ban thuoc danh nrqc bi mat nhii nuoc. dd drr0c

tin dinh r i dong ,.tiu cic dg rnirt tu noi Lhdc chuyen tli'n khtrng thutie plurrn r r .lii'tr

chinh cta Quy dinh n.iy.

2. D6i tuqng rip dqng

a) ( in b0, c6ng chiLc. nguoi lao ddng Str C6ng Thuong.

b) l'6 chrrc v?r ci nhin tharn gia trao doi. su tlurrg rnn han dr.:n tu trtn cdc h.^

th6ng thdng tin thu6c Didu 2 Quy tlinh nay.

Didu 2. Cric hQ thiing th6ng tin duqc si dung oG trao d6i vin brin tlifn
tii' qua m6i trurrng m4ng

t. Hi rhong Quan ly r5n ban rir didu hinh { E-{ }llit.cL

2. Hi thong Mot cua diin tu.

3. H0 th6ng Thu ttiQn tt cong vu tinh Khdnh Hoa.

4. Trang thOng tin di0n tt So Cdng Thuong.

5. Czic h€ th6ng th6ng tin khdc do UtIND trnh tri€n khai hodc do So Cirng

Thuong tu tao lip va triOn khai co chirc ning gui/nhin vdn ban diQn tLr qua m6i

tnrdng mang.

Diilu -1. l'inh hqp phip c0a vin bin tliQn tii'

l. Gia tri phrip ly cta vin ban diin tu: duoc quy dinh rai Diiu 35 Nghi tlinh
so f,4r200ZillD-(:P ngdy I0/04/2007 cLra Chinh phu',e ung dung cdng nghd thfrng

lin lrong hoat dong cua cL/ quan nhi ntLuc.
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2. ThC thuc vd ky thuat trinh bdy vdn bdn di€n tu:

a) Vin biin quy ph4m phdp luir: thco quy dinh t4i Nghi drnh so

34/2016/ND-CP ngdy 1,1i05l2016 c[a Chinh phu vir c6c vdn bdn hrrtnrg din lidn

quan.

b)Vin bdn hdnh chinh: thco quy drnh tai Thong tu.o tttr20lIITT-BNV
ngay l9r0l/201 I cta B0 N6i vu.

c) Viec tao ldp vd cdp nhat van ban di"in tu trLin cic hi tlr6ng thdng tin (bao

g6rn: tlinh dang, dung luong t6p tin. vr rri dil chri kj,sii. ngay thing ndrn ban hinh
vin bdn....): thuc hi6n theo c6c quy tlinh vi tao l6p vi cdp nhAt ven bdn, tdi li6u,

hd so di6n tu trong cdc h€ thOng thong tin dtrng chung. ve quzin l! su dung chung

lhrr so chuyin dung trtrng hoat d6ng cua c;ic co quan hirnh chinh nhd rrLLtic do

UBND tinh ban hdnh.

.1. ( ic loai varr ban. tai liiu. h6 so diin tu di tlu.rc kj .o ra gui qua rndi

truung mrng rhi khong gui thdm ban giiy tngoai lrtr cilc \an bdn. tirr Iiiu. ho so

dLroc quy dinh phai luu trir ban chinh t4i ctr cluan nhdn).

Diiu 4. Danh mgc vin bdn trao ddi hoin toAn du'rfi d4ng iliQn tt'
l. trunr pharn rr noi bo So Cong Thuong: lit ca cdc vdn ban diu trlo dol

horin todn duoi dang diin tu, ngoai tru vin ban c6 thni han biio cluan vinh vii'n theo

cluy tlinh hien hdnh.

2. Trong trao <16i giiia So C0ng Thuong voi c6c co quan. don vi co dung

chung h0 lh6ng th6ng tin do TJBND tinh trien klrai, ciic loai vin hdn sau tl6y trao

dr'ri ho.in todn duoi dang di0n tu: Th6ng bdo: th6ng c6o: cong di€n; vdn ban huring

.lin chuycn rnrrn nghiip vu: rin ban phoi hun xt ly cdng vidc: vin ban xrn y kien.

gop j'diii vtii du thdo vin bdn; vin ban tle biit, de hiio cdo; bdo cdo dinh kj, (thring.

qui. 6 lhdnt. 9 thdng): bdo cdo rii liEu rh6ng kc. tong hop: bdo cdo chuydn di: gidy

rniri hop; h0 so diCn hr thuc hi0n thu tuc hanh ehinh trLrc tuyen liin thong va cr'rc tdi

li.^u gui kcrn thco cric hinh thuc vin ban n6u tren.

3. Vin brin tham nruu thu6c Khoan I Di6u nay. tai rnuc "Noi nh{n". sau tOn

co quan, don vi ghi bo sung cum tt "Vdn bdn di€n tu" hoAc "VBDT".

Diiu 5. Danh mqc vin bin trao il6i dudi dSng ilifn tt'vir brin gi6y

l. Vin ban quy plrarr phdp ludt.

2. Vdn biin, h0 so, tai lieu trinh Trnh uy, Hoi tlong nhan din tinh vd Uy ban

nhan ddn tinh.

l. Vin bdn huung din. vin bdn tri€n khai chuung trinh. nhiinr vu. ki hoach:

rin ban trinh cip tren giri quyet c0ng vifc (bao gdm ciic tai li0u kirn thco).
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4. Cdc vdn bdn, tai liQu co thoi han bao quan vinh viin lh!'o quy dinh hi€n

hrin h

Chuo ng I I
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Diiu 6. Trao d6i vh xt lj vin biin rli6n tri tron hG th6ng l)-Oflice

L Virn ban ddn:

a) TrLrong hop vin ban din duoi dirng diq^n tLr: Vdn thu thUc hiQn quy trinh

ti6p nhdn vin bdn di€n tu co cht kj, s6 theo qrry dinh vt quan ly srL dqng chirng thu

s0 chuy€n dtng trong hoat d6ng cua cdc co quan hinh chinh nhr'r nuttc do UBND
tinh ban hdnh, cip nhdt th6ng tin vin bdn rao phin rnen va chuycn xu ly theo cluy

trinh xrr ly n6i bd cia So C6ng Thucrng.

b) Trrtng h(m \ an hiln din duoi dang brrr griy: Vdn lhrr kianr lrr su ton lar

cua rrn brn niy tren phin rntnr. n6u chua co. tien hinh quct rin ban. cip nhdt

th6ng tin vio phin mdm vd chuydn xir lj,theo quy trinh xu lj,ndi b6.'l-rucrng htrp

virn ban di c(r tr0n ph6n m0m, Vin thrL chuyirr ban giiy cho phirng chuy€n nr0rr

tham mrru. l6p h6 str.

2. Virn ban di:

Tat ca \Ar] ban di6n tu birt buQe ky chir [.y st-r trrr,.rc khi phir hrinlr \a gui trin
rrr)i tnrong mang! quy trinh ky s0 trOn vin ban di0n trr thuc hi€n thco quy dinh vc

qurin lj, su dr,rng chung thu s6 chuyCn dtng trong hoat dOng cua c6c co quan hinh

chinh nhd nucrc do UBND tinh ban hdnh.

3. 'lrao doi, xu ly vin ban diQn tu trong quy trinh xu ly c6ng vi0c n6i b6:

a) Truong hoo cong viec di biet: thuc hien phzin h6i d0 ket thilc cong viqc.

b) Trudng hqp cOng viQc cin tham mLru. phit hdnh rdn bdn: vIn ban thanr

muu phai cltroc chtryin cho tinh dao So xcrn xit vi ky so trucrc klti chuyin chrr

Vin thu phit hdnh (truong hup ndy 6p dung cho ca cirng vi€c khdng phai do Vin
thu khoi tao ).

Diiu 7. 'frao d6i yi xri lf vin bdn di(n tri. hti s{, dien tt trtn hQ th6ng

Mdt cia dien tri'

L 'l'ao ldp h6 so dien tt:

r) Di)i \1ii ho so nop tnrc ti€p: s6 hoa thirnh phdn h6 so thdnh vin ban. tai

liOu di€n trr. dinh kdm len phin msm va ltru thirnh hd so dien lrr. Doi voi cdc thinh
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phiin h6 so kh6ng thO s6 hoa thi chi thuc hicn dinh diu lrr(nrg img trdu plrin rninr

truoc khi luu h0 so.

b) D6i vdi h6 so nQp trr,rc tuy6n: kiOm tra cdc thdnh phin hd so tlidn tu, n6u

diy du vir hon li. tien hdnh luu ho so di chuyCn ru ly. Truong hoo hd.o chua tliy
dir hodc khtrng htrp lf. phan h6i trin phin nri'nr di to chuc,cu nhdn hiOu chrnh. ndp

lai h6 so di€n tu.

2. Xt li'hd so di€n tu:

a) H6 so <1i6n tu sau khi duoc tao lap nhLr Khoan I phai duoc chuytn xu ly
trdn phan nrerrn thco dung .1uy trinh giai qLryit thi tqc hdnh chinh do So C6ng

Thuong ban hanh. Tit ca vin ban. tai li6u b0 sung trong cluii trinh giai quyit ho so

diu phai dtroc '6 hoa ri cip nhir trdn plrin nri'nr.

b) D6i voi h6 so dien tt thu tuc hdnh chinh lidn th6ng, truc tuydn li€n thong:

vi6c gti/nhdn vn xu lj' h6 so di€n tu duoc thuc hiqn thco quy dlnh vi phoi hqp giai

quvit rhu tuc hanh chinh thco co chi rnot cua liin tharrg rri'n phiin mtrn Mrrr cua

t1i6n ttr.

Diilu 8. Trao ddi vh xri lf vin bin diQn tii'tr6n hQ th6ng'thu tti6n tt'
cdng vg

I . Vin ban dign tu duoc gui tt6n hop thtr drin tu cong r u So C0ng Thuong

tlrrui hinh rhtie l! str holc duuc qutt tu vdn hrn grdy c0 cht kj, tay r i con diu hop

ld drruc tiip nhin. xcm rct vi giai quyi't rhco clrry dinh.

2. Cdn b0, c6ng chLrc So Cong-lhuong phai str dung h6p thu dien tir c6ng

r u dt trao doi. xu lj, vdn brn diin tu khi thuc thi cdng vu r a khr tiin hrinh hOr dip
phrin dnh, ki6n nghi cua co quan, to chuc. ed nhdn qua mtii tnrong mang.

Di6u 9. Trao d6i vdn bdn diQn tri tr6n Trang th6ng tin di6n t['
ThUc hi0n thco quy dinh tai Nghi dinh so 43/2011/ND-CP ng.iy 13rc6/2011

cua Chinh phu vd cric vin bdn hudng din li0n quan cua cdp co thdm quyin. Doi
voi c6c vdn ban du thao cdn l6y j, kidn. phLri dang tai trcn Trrng thdng tin di6n tir
de tao didu kien thudn lqi cho cdc lo chrrc cd nhdn tharn gia gtrp j,.

Chuong lll
LU.U TRO'VAN BAN DIEN .I.U.

Didu 10. Quy dinh chung vd luu trf vin brin iliQn tri.

l. Vi6c luu trt d6i voi vdn ban di0n hr duoc thuc hi6n thco quy dinh cua

phdp ludt v€ vdn thu. luu trir.



2. Vdn bdn di"^n tu khi lLru trir phai ddp ung cac dicu ki0n:

a) Ddm brio tlo tin cdy, tinh toan vqn vaL xec thuc cua th6ng tin chua trong

vdn ban tliQn lu ke tu khi vdn ban tliQn tu duoc tao lip liin tlirr.

b) Th6ng tin chia trong vin bdn dign ttl co th6 truy cip. su tltrng dtLgc dLr(ri

dang hodn chinh.

3. Qua trinh thuc hi€n luu trir vin ban tli€n nL thu6c danh nruc tdi liQu han

ch6 su dung khdng ttugc k6t n6i sti dung trCn cdc h"r thong rnanq ( wAN. tnternet).

4. Thudng xuy€n kiem tra c6ng tdc sao. lutt. bao quan vin ban alten nt dtl

rlam biio an todn. tinh toirn vcn vd kha ndng trtry cip. khai thirc cLra vin bdn luu

di0n tu.

5. Nghi0m carn truy cap, thay ddi, gia mqo. sao chcp. ti0t 16. gtii. huy trdi

ph6p vin ban luu trt di€n tu va tai lieu lien quan trortg qua trinh trlo doi, ltru rn'r,

xlL lj,.

t)iiru t L Thu thip. luu tr0. nQp vi hd1 r in brin diin trr

l. l-hLrc hi"^n xiy tlLrng danh mlLc ho stt drtn lu cLrir S(r ( i)r)q ThLrlrng. ('

c(r tr€n danh muc ndy. c:in b6. cong chuc So co lrirch nhr(1rn rnrr h(l so. thu thap

cep nhat vdn b:in, tdi lieu tliqn tu hinh thdnh trong qui trinh thco ddi, giai qu

cong r i6c, k€ ea tdi lirtrr phim, arrh. ghi dnr. n6i dung thdng tin trorru cic bzii p

bieu. kdt luen cira linh dao. tham luiin cua cdc dui bi0Lr tai hoi n{hi. h0i thao vii

v6n ban khic li€n quan d6n hoat dong cria ctr quln dc danr bao su toiin r c'n, rJdy du

trong \ lec tao lap ho s(r dten tu cua c(r qua .

2. Viec luu tri vAn ban diqn tu tran cdc h,.i rlrong tlra'ng trl lhlrc hi€n theo co

che luu trt va qLrdn lj, co so dt liqu cua ciic h0 th6ng tha)ng tin. kOt hqp voi c5c

rdng bu6c vC phan c6p, ph0n quy6n nguoi su dung di blo tlarn rniLc d6 an todn.

bao mflt cua thdng tin. dt li6u.

3. Viec n6p lutr trt vd huy vin ban diOn trL drLtrc thrLc hien thco quy dinh
hien hinh cira Nhd nudc.

Chuong IV

TRACH NHrEM cUA CiN 80, C6.-G cHii(l

Diiu 12. Tr{ch nhiQm cria c6n b6, c6ng chric. ngur'r,i tao dQng

l. Thuc hi6n nghiem tirc n6i dung Quy dinh ndy. 'l'ich crrc. chu d6ng thay
d6i ld l6i, phong cdch ldm vi€c tr€n giiy to sang plrong eiich lurn r ric moj dua rr6n
m6i trudng tlidn tri, khai thdc su dung co hi€u qLta ciic cong cu. phuonr ti€n tlien
tLI. ddc biet ki cric hC th6ng th6ng tin dir dutrc (Af phit rrii khoirn,u drrnr.
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2. Thuc hiQn c6c quy dinh vd dam bao an todrr. an rinh th6ng tin (dam bao

vd n6i dung, dO chinh x6c vd b6o m|t c6c thOng tin trao da)i tr0n cric he th6ng thong

tin dang su dung tai co quan).

3. D6i vdi ldnh d4o So vd Tnrcrng c:ic plrt\ng. dtrn vi:

a) Guong miu thrrc hi(n truo ddi. xu ly r in brn drr-1n tu klrr quan ty. diciu

hdnh c6ng viec qua m6i truong m4ng, qudn li \i'r su dqng ch(mg thu so uhuyin

dr)ng theo dirng quy <linh phrip luit hi€n hrinh.

b) Thuong xuy€n ki0m tra. denh gid, chr dao cic cri nhin. clon vi ting cuong

su sung. trao d6i, xu li vin ban dien t[ trorlg ca)ng r i.^c. coi diil lar triich nhiCrn.

qrryin han lrong vi.;c ndng cao hiiu qua hout tlong. thuc h.rnh tiit Lrcrn. cht-rng lrilg
phi vi cai crich hinh chinh.

Chuong V

To CHUC THr.rt HrEN

Didu 13. Didu kho:in thi hernh

Vin phong So chLi tri, phrii hw cric pht\ng. ilon yi nghidm tiic thuc hiqn Quy
dinh niry.l .0"r'
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